ABTOHOMHAasi HEKOMMEpYECKas OpraHHu3amus
BhIcIIero oOpa3oBaHus
«MesKper1oOHaIbHBIH OTKPBITHIH
COLIMATIBHEIN HHCTUTYT»

I[NOJIO)KEHHUE
OB OTAEJIE ITPOI'PAMMHO-AIIIMTAPATHOT'O OBECIIEYEHHSI

1. O0mue moI0KeHHs

1.1 Otaen mnporpammHo-anmnaparHoro obecneuenus (OIIAO) — camocTosATENBHOE
CTPYKTypHOE  [OJpa3JieicHHe AaBTOHOMHOH  HEKOMMEPYECKOH  OpraHu3allMd  BEICLICTO -
oOpasoBanus «MeXpernHoHaIbHBIH OTKpBITBIA conuanbueii uHetuTyT» (AHO BO MOCH),
c)OPMHPOBAHHOE C LEJBIO CO3LAHMsA, OOCIYXHMBaHHA M MONEPHH3AUMH HH(POPMALHOHHBIX
CHCTEM M TEXHOJIOI'MH OpraHu3alyH;

1.2 OITAO B cBOe€il [OeATEJBHOCTH PYKOBOIACTBYETCS JEHCTBYIOIIHMH HOPMATHBHO-
npaBoBbIMH akTamu Poccuiickoit ®enepammn u PecnyOnuku Mapuit D1, @enepaibHbM
3akoHOM OT 29.12.2012 Ne 273-®3 "OG6 oOpazoBanuu B Poccuiickoii ®enepanuu”,
®enepanbabM 3akoHoM oT 29.12.2010 Ne 436 — @3 «O sammre neredf oT MHQOpMALMH,
NPHYHHAIONIEH BPE]l X 30POBBIO M pa3BHTHION, PenepanbnbiM 3akoHoM 0T 21.11.2011 Ne323-
@3 «O6 0cHOBAaX OXpaHbl 310pOBbA rpaxaan B Poccuiickoit ®enepaunny, TpyaoBbIM KOIEKCOM,
Verasom AHO BO MOCH, pemenusimu Yuenoro Cosera, NMpUKasaMH W pacrnopsKeHHAMH
pekTopa, IlpaBuiamu BHYTPEHHEro TpYHOBOro pacrnopsika, KojpekcoM — KopropaTHBHOH
KyJIBTYpEI, Hactosuym [lonoxennem u HHBIME JTokanpHbvu aktamus AHO BO MOCH.

1.3 OITAQO B aIMHHHCTPATHBHOM OTHOLUEHHMH IOJYHHSACTCS HEMOCPEACTBEHHO PEKTOPY
AHO BO MOCH. OpraumsanuoHHOe PYKOBOACTBO ocyiuecTisercs Hauanbhukom OITAO,
HaA3HAYaeMBIM PEKTOPOM MHCTHTYTA.

2. CtpykTypa

2.1 CTpyKTypa ¥ WTaTHas YACIEHHOCTh paOOTHHKOB OT/IEJIa NPOrpaMMHO-aNIapaTHoro
obecreuenus ompenensercs wraraeiM pacnucannem AHO BO MOCH, koTopoe yTBepxkaaeTcs
npuka3om pekropa MuctutyTa.

2.2 HauanpHHK OT/ENa OCYIIECTBISET HENOCPEJACTBEHHOE PYKOBOJACTBO JCATEIBHOCTBIO
0THENa;

2.3 B ciydae BpEMEHHOro OTCYTCTBHS HAYalbHHKA OTAena Jubo B ciydae, eciu
JIOJPKHOCT HAuyaJIbHMKA OTAeja BakaHTHA, €ro o0f3aHHOCTH M INpaBa OCYMIECTBIISAET

HA3HAYEHHOE B YCTAHOBICHHOM NOPSJIKE JIULO;
2.4 O6sszannoctu HauatbHuka OITAO, WITATHBIX COTPYJIHHKOB H COBMECTHTENCH

perfaMeHTHPYIOTCS J0JDKHOCTHBIMH MHCTPYKUMSMH, YTBEP)KICHHBIMH PEKTOPOM HHCTHTYTA.
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3.1 Texuudeckoe M NpOrpaMMHOe OOecreueHHe aJMHHHUCTPAaTHBHOIO Ipolecca
AHO BO MOCH;

3.2 Texuuueckoe i porpaMMHoe obecnedenns yuednoro npouecca AHO BO MOCH;

3.3 OfecredyeHne 1EJIOCTHOCTH M 0€30MacHOCTH XpaHeHHS HMHQPOpMAlMH Ha cepBepax

AHO BO MOCH;



3.4 Obecneyenue ayJMo- ¥ BHICOKOHTPOIS IEPUMETPA OPraHH3alNK H BHYTPH 3[aHHS,
CHCTeMBI KOHTPOJIs gocTyna B 3aqanue AHO BO MOCH;

3.5 Vwuactne OIIAO B TOATOTOBKE OCHOBOIMOJNArAOUMX, KOHIENTYATbHBIX
NPeTONKEHHI W PEKOMEHIAIMI 10 CO31aHMI0 HH(OPMALIHOHHON Cpe/ibl MHCTHTYTA,;

3.6 Ilposenenue KOHCYIbTalMi, oOKa3aHHe HHGPOPMANMOHHEIX, IOCPEIHHYECKHX
1 cepBHcHBIX ycayr AHO BO MOCH B obnactu uHGOpMaTH3aluk B Mpeaenax KOMIIETEHIIHH
corpynnukoB OITAQO;

3.7 VYuactue B pa3pa0oTKe M BHEIPCHHH HOBBIX alllAPaTHBIX H HPOrPAMMHO-
HHCTPYMCHTAIBHBIX CPEACTB (YHKIHOHMPOBAHMS JIOKAIBHBIX H KOPIIOPATHBHBIX CETEBBIX
1 KOMMYHHKallHOHHBIX CTPYKTYP;

3.8 HMsyuenue norpebnoctu AHO BO MOCH B nporpaMMHO-MHCTPYMEHTAIBHBIX
CpelCTBax H LEHTPAIM30BaHHOE HX MPHOOpETEHHE;

3.9 OGecneuenne BbINONHEHHs TpeOOBaHHIT 3aKOHOJATENLCTBA O 3alUTe JeTeil
OT HH(OPMALMH, TPUUHHSIOIIEH Bpe1 UX 3J0POBBIO H(HIIH) PA3BUTHIO.

4. OyHkuun

4.1 OOcnyxuBanue JokaneHOH BbluMcnutensHo cetu (JIBC), nommepxkka JIBC
LIeHTpaJIbHOTO oHca U yAaleHHBIX noapasaenesnii AHO BO MOCH;

4.2 AIMHHHCTpHpPOBAaHME, HACTpPOHKa H IOCIeIyiollee OOCIYyKUBAHHE CEPBEPOB
OpraHu3aluy;

4.3 AIMHHHCTPHpOBaHHE, HACTPOIKA H Nocieayiomee 00CIyKuBan1e pabounx CTaHIHI
OpraHu3alluy;

4.4 CocraBieHre TEXHMYECKHMX 3aJaHWil Ha 3aKynkKy oOOpYIOBaHHS H NPOrPaMMHOIO
obecneuenus, Heobxoaumoro st MuctutyTa. [IpoBeneHne TeHAEpOB HA HX IPHOGPETEHHE.

4.5 3aKynka, yCTaHOBKa %} 3anpasKa KapTpHIKeid, HEOOXOAMMBIX
U1 YHKIMOHHUPOBAHUS [IPUHTEPOB U KOIMPOB OpraHU3alluu;

4.6 3akymka pacXoAHBIX MaTepHaloB i1 obecneuenus  GecmepeboifHoro
(YHKLIHOHUPOBAHUS pabOYMX CTAHLMI U TEXHHYECKOTo 00ecreueH s HHCTHTYTA,

4.7 KoHCynbTHpPOBaHHME IEpCOHATa MO BONPOCAM, KAacalOIIUMCS KOMIIBIOTEPOB
U IIPOrpaMMHOr0 o0ecreueHus;

4.8 [lopepxKy noJib30BaTeNIeH;

4.9 Apmunucrpuposanue Mutpaner;

4.10 BeimosHenue pa®oT Mo yCTaHOBKE MPOrpaMMHOr0 obecliedeHHss B COOTBETCTBHU
C yTBEp)KIaeMbIMM TpeOOBaHMSAMH. VYCTAHOBKA THIIOBBIX M CTAHAAPTHBEIX IPOrPaMM.
ConpoBoKI€HHE YCTAHOBIEHHBIX [IPOrPaMM H IPOrPaMMHBIX CPEJICTB;

4.11 Obecneuyenue OecnepedoiiHoil paboThl MPOrpaMMHOIO KOMIUIEKCA, OIEepaTHBHOE
yCTpaHEHHEe BO3HUKAIOIIUX HEMO0JIAJ0K Ha MecTax MOIb30BaTeNei;

4.12 OcymecTBlIeHHE HENOCPEACTBEHHOM cOOpkM pabo4ux CcTaHUMH M 3aMeHy
obopynoBanus (MJIAHOBYIO M BHEIJIAHOBYIO);

4.13 ObecrieyeHre KOHTPOIIA 38 COXPaHHOCTh MaTepHAJILHBIX LIEHHOCTEH OpraHu3alluy;

4.14 PaccmoTtpenue npeTeH3ul, CBA3aHHBIX C HEYAOBIETBOPUTENILHBIM OOCTYKHBAaHUEM,
NpoBeJicHHe HEOOXOJUMBIX OpraHU3alHOHHO-TEeXHHYECKHX MEPOIIPUSTHIA;

4.15 OcymecTBleHHe KOHTPOJII 32 COOTBETCTBYIOIIMM O(OpMIIEHHEM IOMEIIEHHH,
rjle  YCTAaHOBJIEHO  KOMIBIOTEpHOEe  Wid  HHoe  uHpopManuoHHOoe  obopypoBaHHe
HJIH HH(OPMALIMOHHBIE CHCTEMBI, CJICIUT 3a pa3MEIEHHEM H COCTOSIHHEM 000py10BaHHUS;

4.16 OOecrneyenue yueOHOro mpouecca HeOOXOAMMBIMH  HMH(OpPMALMOHHBIMU
U annapaTHBIMM KOMIIOHEHTaMu (qoctyn B MHTepHeT, MpoeKTophl, HOYTOYKH, KOJIOHKH H T.1.);

4.17 OGecnieueHne aIMUHUCTPATHBHOTO Ipoliecca HEOOXOAUMMBIMUA HH(OPMAIIMOHHBIMH
M anmnapaTHBIMU KOMIIOHEHTaMH;

4.18 MudopmupoBanne pyKoBOACTBAa 00 UMEIOIIMXCS HEAOCTATKAX B 00C/Iy)KHBaHUH;
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4.19 Cnexenne 3a obecreyeHHEM LEIOCTHOCTH, JOCTOBEPHOCTH M COXPAHHOCTH
UMPKYIHPYIOMIHX B HHOOPMALHOHHOI CHCTEME JaHHBIX;

4.20 Begmenwe apxmBa HCIOJB3YEeMBIX MPOrPAMMHBIX CPEICTB M HOPMATHBHO-
CIpaBOYHOH MHDOPMAIHH;

421 OO6cnyxuBaHHe, PEMOHT U MOJCPHH3AlMS JIMHHH CBA3M CHCTEMBI JIOCTYIIa
W BUJICOHAOIIOIEHUS;

4.22 OOGcayxkuBaHHE, PEMOHT M MOIEpPHH3ALHS 000pyIOBaHHE CHCTEMBI KOHTPOIIs
JOCTYIIAa H BUACOHAOTIONEHHS; "

4.23 3akymka, yCTaHOBKa M MOCIeIylOmee OGCIyKHUBAHUE B paboTe KOMIIOHEHTOB
CHCTeMbI KOHTPOJIA JI0CTYIA H BUACOHAOIIOAEHUS;

4.24 3akynmka pacXOAHBIX ~MaTEpPHANOB Ui OOecreyeHHs OecnepeboitHoro
(YHKLUHOHMPOBAHHUS CHCTEMBI KOHTPOJIA IOCTYTIA H BHACOHAOIOAEHHUS;

4.25 KoxcynsTHpoBanue nepcoHaia OpraHM3alMu 1o BOIPOCAM, KACAIOMMCS CHCTEMbI
KOHTPOJIS IOCTYIa ¥ BHACOHAOIOIEHHS;

4.26 AZIMMHHCTPHPOBAHHE CEPBEPOB CHCTEMBI KOHTPOJIS JIOCTYIIA ¥ BUACOHAOJIOIEHHS;

4.27 Obecnieuenne GecrepeGoitHoll paboTEl MPOrpaMMHOro H anmnapaTHOro KoMILIeKca
CHCTEMBI, OIIEPaTHBHOE YCTPAHEHHE BO3HHKAIONINX HEMOJa0K Ha MeCTax;

4.28 TIpoBeneHue TeHzepa Ha 3aKYNKY HEOOXOJMMOTO 00OpYIOBaHHS U IIPOrPaMMHBIX
IPOAYKTOB CPEIH MOCTABIIHKOB;

4.29 OGecnevenne 0e30MacHOCTH CETH IEpPe]auy NAHHBIX OPIaHW3ALMM OT BHEIIHHX
H BHYTPEHHHX yIpo3;

4.30 BeimonHenue pa3oBbIX c1ykeOHbIX 3a1aHUM, TOPYYCHHH 1 yKa3aHHH pekTopa;

4.31 OGecrieuenne KOHTEHT-(QHUIBTPALHE HHTEPHET-PECYPCOB.

5. IIpaBa

5.1 Ionyyate OT Beex CTPYKTYpHBIX noapasaeneuuii AHO BO MOCH HHpopManmio,
HEOOXOAMMYIO /U151 BBINOJTHEHHS BO3IOKEHHBIX Ha OTTAO pyHKumii;

5.2 becrmpenarctseHHo mpoxoauTh BO Bee momemenns AHO BO  MOCH,
[I€  YCTAHOBICHO  KOMNBIOTCpHOE WM  HMHOe  HMH(MOPMALMOHHOE  0B6OpYIOBaHHE
HIIH HHQOPMALHOHHAS CHCTEMA, B LIEIAX BBIOTHEHHS CBOMX JOKHOCTHBIX 00S3aHHOCTEIN;

5.3 TpeGosate npekpamenus corpyaaukamu u cryneatama AHO BO MOCH paboTsl
H 0CBOOOXIEHHS TOMEIICHHH B Cllyyae BO3HMKHOBEHHS aBapHIlHOI CHTYallHH WM aBapuu
Ha 000pyZI0BaHHH HJIH CHCTEME B JIAHHOM ITOMEIICHHH,

5.4 BusupoBarb Bce JOKYMEHTHI, KACAIOMIHECs TeKyILel 1eATeNbHOCTH OITAO;

5.5 TlomysaTs M HCHONB30BATH CPEACTBA MPABOBOIO, HOKYMEHTALHMOHHOTO,
MH(QOPMALMOHHOrO,  MaTePHAILHO-TEXHHYECKOTO M HHOTO  OOECHEUeHHS, HMEIOIHecs
B pacnopsakennn AHO BO MOCH;

5.6 Ilomb3oBaTbhCs HHBIMM IIDaBAMH B COOTBETCTBHH C TPYIAOBBIM KOAEKCOM
H 3aKOHOJaTeNbCTBOM PO,

5.7 Yxasauus OITAO B npezenax QyHKIHH, mpexycMOTpeHHbIX [10105KeHHEM, SBASIOTCS
00s13aTeJIBHBIMA K PYKOBOJICTBY H HCIIOJIHCHHIO BCEMH CTPYKTYPHBIMH roxpaszaencHusmu AHO
BO MOCH;

5.8 IlpeacTaBnaTh PYKOBOACTBY HHCTHTYTA IIPETOKEHHS 1O YIyULICHAIO AEATEABHOCTH
OITAO;

5.9 Ilo mopyuenuio pekropa AHO BO MOCH npencTaBnaTs MHCTHTYT B JIHOBBIX
OpraHH3aIHsX, 110 BOIPocaM OTHoCIUXCA K KomneTeniuu OITAO.

6. BzaumopneiieTBus

6.1 B3aHMOICHCTBHSA CO CTPYKTYPHBIMH IOJpA3sJeeHUSIMH CTPOSTCS B COOTBETCTBHH
¢ yHKUMOHATBHBIMU 00s13aHHOCTSIMU noapasaenenuit AHO BO MOCH.



7. OTBeTCTBEHHOCTD

7.1 3a cBoeBpeMeHHOE BBINOMHEHHE paboT, 3a HempeBbImeHHE 3aIIaHHPOBAHHBIX
PacxolloB, a TAKKE 3a MOACPKAHNE KavyecTBa B paGoTe;

7.2 3a conepxkaHme CEPBCPOB M JIOKAJIbHO-BBIYHCIIMTENBHON  CceTH HHCTHTYTA
B HaJUTCKAIIEM COCTOSIHUH;

7.3 3a obecneyenne BceM HEOOXOMMBIM KOMIIBIOTEPHBIM H IIPOrpPaMMHBIM KOMILIEKCOM
corpyanukos AHO BO MOCH;

7.4 Cobmonenne meifcTByrommx WHCTPYKUMH, [PUKA30B W  pacnopsuKeHwit
[10 COXpaHCHHIO KOMMEPYECKOH TaifHBI U KOH(DUACHIHAIBHO! HHpOpMaIHH;

7.5 OIIAO otBercTBeHeH 3a CBOEBPCMCHHOCTE M JOCTOBEPHOCThH IIPENOCTABIISIEMOI
uHpopmanuu pekropy AHO BO MOCH.
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